
Loan Application Form

SalariedSalaried

Self-Employed ProfessionalsSelf-Employed Professionals

Small BusinessesSmall Businesses

Loan against Credit CardLoan against Credit Card

Regd. Office: IDBI Tower, WTC Complex, Cuffe Parade, Mumbai 400005.

Website: www.idbi.com

What are the documents required to get a loan?
Pre-sanction

Documents Salaried Self Employed /

Business entities

Application form Yes Yes

Photograph

Signed across Yes Yes

Bank Statement Last 3 months Last 6 months

from Salary A/c

Proof of Income Last 2 Salary slips 2 years IT Returns, with

Computation of Income,

Certified Financials

Proof of Turnover N.A. Latest Sales/Service Tax

returns

Proof of continuity Form 16/Company IT Returns certificate

current job/profession Appointment letter of the business

(Any one) continuity issued

by the bank

Proof of identity Passport Passport

(Any one) Driving Licence Driving Licence

Voters ID Voters ID

PAN Card PAN Card

Photo Credit Card Photo Credit Card

Employee ID Card

(Govt. Employee &

Public Ltd. Co.)

Proof of Residence Passport Passport

(Any one) Ration Card Ration Card

Utility Bill Utility Bill

Voters ID Voters ID

LIC Policy Receipt LIC Policy Receipt

Driving Licence

Proof of Co-Provided

Accommodation

(Letter from Employer)

Proof of Office N.A. Lease Deed

(Any one) Utility Bill

Municipal Tax Receipt

Title Deed

Proof of For Govt. Employees: For Professionals:

Qualification Degree Certificate Copy of highest

Diploma Certificate professional degree

Copy of Partnership Yes for partnership firm/

deed, Firms letter of Pvt. Ltd. Co.

authority to borrow

signed by all partners

MOA, AOA, Board N. A.

Resolution, Certificate

of Incorporation,

Certified Shareholder’s

Resolution

* Individual Documents to be provided by Company Directors/Partners

Post -Saction

• Agreement   •   Signature Verification   •   Post Dated Cheques ID
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Address of branch

Type of account  Account No.

3. Details of all Loans/Credit facilities availed from banks/institutions
including IDBI.

1 2

Type of Loan/Credit facilities

Name of Bank/Financier

Monthly EMI

Loan amount taken

Current Outstanding Loan

If you have a Credit Card, kindly fill in the following details.

Card 1 Card 2

Name of Bank

Card Number

Valid from (mm/yy)

Valid to (mm/yy)

Type of Card

(Gold/Classic, etc.)

Credit Limit

Borrower’s Declaration

I/We agree and declare that: - the information provided in this application is complete and correct

in all respects. - you may inquire about me/us with any third party including an employer, another

bank, credit bureau or agency and share any information about me/us with any third party. - no

insolvency proceeding is pending against me/us nor I/we were ever been adjudicated insolvent. -

all costs associated with the processing of this loan application shall be on my/our account. - you

may debit my/our account with you to recover outstanding interest, costs and expenses. - the

facility shall be subject to terms and conditions contained in the Bank’s Clean Loan Agreement (a

copy of which was provided to we/us) I/we shall abide by it including the amendments thereto

from time to time at the sole discretion of the Bank - the approval based on this application is at the

Bank’s sole discretion.

Borrower’s Name Signature
Signature:
[Individual(s)
as a
Borrower]

Borrower’s For (Name of the Borrower
Signature: Entity)
[Non-
Individual(s) as a
Borrower] Name Designation/Title/ Signature

Capacity

Guarantor’s I/We confirm the above and agree to guarantee the facility

Name and Name Signature

Signature

(For Company

as Borrower)

- Proprietor to

sign for Proprietory firm

- All Partners to sign in

case of partnership firm

- Directors authorized

under Board

Resolution to sign for

a Company

For Office use only

Loan Sanctioned Rs. Tenure

Rate
EMI

Remarks 1.

2.

Approved by 1.

2.

3.



Terms and Conditions of the facility

Tenure Monthly Interest Rate Periodicity of effecting

 12 months repayment (% p.a.) credit in the Loan A/c.

 14 months (EMI) Amt.  Fixed Once a month
 36 months Rs. Periodicity of interest

compounding:
Monthly

Default Rate of Fees & Other Prepayment Prepayment Others:

Interest (% p.a.) Charges Charges: 2% of Charges: 2%

the amount paid of the amt.

ahead of schedule not availed

About you

1. Name 

2. Date of Birth

3. Gender Male Female

4. You are Single Married

5. Do you have an existing relationship(s) with us

Yes No

If yes, please give details of your relationship(s) below:

Savings Account Account No.: __________________

Current Account Account No.: __________________

Personal Loan Account No.: __________________

Housing Loan Account No.: __________________

Loans against Securities Account No.: __________________

Auto Loan Account No.: __________________

Others (please specify) _________________________________

6. Your residential address is:

Pincode Tel.:

Fax: Mobile:

E-mail:

Permanent Address (if different from above)

Pincode Tel.:

7. a) Your residence is

Rented/Leased Company provided      Self owned

Parent owned Paying guest/Hostel/Chummery

b) You have lived in the city of residence for  years

c) You have lived in the current residence for  years

8. Please fill in the following for our reference. It would help us in serving
you better.

a) Details of your spouse:

Name: 

Profession/Occupation:

Organisation:

b) Number of dependents:

c) Passport No.: ___________________________________________
Electoral ID No.: _________________________________________
Driving Licence No.: ______________________________________
Income Tax PAN/GIR No.: __________________________________

9. Education
  High School   Graduate   Post Graduate

  Professional Qualification

For Salaried (please attach your Business Card)

1. Your employer is 

Office Address:

Pincode 

Tel.: Extn.

Fax: Mobile:

E-mail:

2. Your current designation is

(eg. Vice President, Manager, etc.)

3. You have been in your current employment for  yrs.

4. Your previous employment was with

for period of years

For Self Employed/Small Businesses

1. Constitution

  Sole Proprietory Firm    Partnership firm   Pvt. Ltd. Company

2. Name of business entity

3. Business address: 

Pincode

Tel.: Fax:

Mobile: E-mail:

4. Nature of business

  Trading           Manufacturing           Service provider

5. Which best describes your profession?

Architect   Chartered Accountant Doctor
Dentist   Other, please specify

Disbursal Instructions

Please disburse my loan as per instructions given below:

1. To my bank account as per details given below:

Name of bank

Account No.  Type of account 

2. In case where part/full payment is to be made to a card issuer/
third party vendor

3. Amount to be credited to my account as per following details
Account No.  Type of account 
Amount 

4. Please send all correspondence/cheques to the following
address:    My Residence   My Office

(Surname)

(First name) (Middle name)

D D M M Y Y Y Y

(Name of company)

Please afffix
a recent

photograph
here

and sign it
across

Loan Application Form for Clean Loan to
•Salaried Persons.
•Self-Employed Professionals.
•Small Business.

Instructions:

• Please read this form carefully before filling it.
• Please fill in this form in your own handwriting or

type it using BLOCK CAPITALS.
• Please complete this form in all respects and submit

it with all required documents to facilitate faster
processing.

• Please mention N.A. (Not Applicable) if a particular item is not applicable.
• Please keep with you photocopies of all documents (including this form)

you submit.
• IDBI reserves the right to reject any application without assigning any

reason.
• If Borrower is/are individual(s), no guarantor required.
• If Borrower is a company, its Directors to sign as guarantors.

Borrower’s Request

Place:      Date:

To,
Branch Head/Manager,
IDBI Ltd.____________ Branch, (“the Bank”)

Dear Sirs,

Subject : Request for Clean Loan Facility
I/We provide below my/our details and request the Bank to grant me/us
Clean Loan Facility (“the Facility”) up to a limit of Rs._______________
(Rupees_______________________________________________)

Please fill this first

Sole applicant/First applicant Co-applicant

If Co-applicant case:

First applicant name :

Co-applicant name :

(Also for Co-applicant case, separate applications to be filled by First applicant and

Co-applicant)

You are applying as a:
Salaried individual/s   Self employed professional (Doctor, etc.)
Business Entity

The program type under which you want the loan
Normal personal loan Loan to professionals
Loans for business Balance transfer
Loan against Credit Card

Purpose of loan
Children’s education     Holidays/Travel     Medical expenses

Investments   Consumer durable purchases

Marriage in family     Loan transfer  Business expansion

Home improvement/Renovation of home or office

Purchase of equipment/furniture

Others (please specify) 

Repayment mode

Your preferred loan repayment mode:

 Post dated Cheques

 Standing Instructions to debit my/our account with you

Financial details

APPLICANT CO-APPLICANT

INCOME

Gross Monthly Income Rs. Rs.

Net Monthly take home Rs. Rs.

If self employed:

Gross Annual Receipts Rs. Rs.

Other Income (specify sources) Rs. Rs.

Average monthly expenses Rs. Rs.

Monthly Instalments you can pay Rs. Rs.

ASSETS

1. Property and other assets Rs. Rs.

2. Motor Vehicles Rs. Rs.

3. Fixed Deposit (if any) Rs. Rs.

4. Current balance in PPF Rs. Rs.

5. Current balance in PF (Your Share) Rs. Rs.

6. Other Investments (Bonds/Securities) Rs. Rs.

7. Sum assured of LIC Policy Rs. Rs.

About your references

(Two references are mandatory, one reference has to be a non relative/non colleague/from the same profession)

1. Name :

Address :

 Pincode 

Tel.:  Extn.

Fax: Mobile:

2. Name :

Address :

   Pincode 

Tel.:  Extn.

Fax: Mobile:

About your Banking relationship(s)

1. Your primary bank account details are (salary account for salaried employees)

Name of bank 

Address of branch

Type of account  Account No.

2. Your other bank account details are:

Name of bank 


